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How	to	use	zoom
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Click	the	ULR	indicated	in	
the	e-mail.
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Choose	“zoom.us”	and	
click	”open	zoom.us.”
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If	you	have	not	installed	“zoom”,	you	may	follow	
the	instruction	to	install	it.	Then	“zoom”	will	be	
launched	accordingly.

If	you	are	prompted	to	enter	Meeting	ID	and/or	
Passcode,	enter	the	numbers	indicated	in	the	e-
mail.



Join	with	Computer	Audio
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Click	here	to	join	the	
meeting.
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You	can	mute/unmute	the	
microphone	and	start/stop	
the	video.	Please	mute	the	
microphone	and	stop	the	
video.

Mute/Unmute Start/Stop	Video Participants Chat Share	Screen



Mute/Unmute Start/Stop	Video Participants Chat Share	Screen
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Click	“Participants”	and	
“Chat”	to	show	the	
participants	and	chat	(on	
the	right	side).
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Put	the	cursor	on	your	account,	and	input	your	name	
by	clicking	“Dtails”	and	“Change	name.”

Mute/Unmute Start/Stop	Video Participants Chat Share	Screen
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Questions	can	also	be	made	by	inputting	the	message	here	
in	the	Chat.	Questions	should	be	directed	to	“all.”

Participants

Chat
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When	you	make	questions,	click	here	to	raise	your	
hand.	When	Chair	gives	floor	to	you,	make	questions	
after	unmuting	the	microphone.

Raise	hand
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• Open	your	presentation	slide.
• Display	your	slide	to	participants	following	the	next	
figure.
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Presenters:	Click	“Share	Screen”	to	select	your	slide	to	be	displayed.

Mute/Unmute Start/Stop	Video Participants Chat Share	Screen
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Choose	your	presentation	
slide,	and	then	click	“Share	
Screen”	in	the	bottom	
right.


